BAKERSFIELD 

ELEMENTARY MIDDLE SCHOOL

"Every child, Every chance, 

Every day"

2010 - 2011 FAMILY HANDBOOK
At Bakersfield School, we:

 take care of ourselves and each other

take care of our learning environment

always strive to do our best.
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August, 2010

Dear Bakersfield Students and Families:

Welcome to the 2010 - 2011 school year!  I am honored to join your school community, and very excited about our work together. 

This handbook provides you an important resource explaining our school's practices and procedures. We hope that you will find the information useful. 

Please take time to carefully review all information, and let us know if you have questions. And, please note our request that you sign and return the slip below.

Students, we ask and expect you to give your best efforts to your schoolwork and citizenship. Parents and guardians, we invite you to participate actively in your child's education, and look to you to support our school in its high expectations for learning and behavior. We strongly believe that the most effective education for children comes from a partnership of student, home and school. 

We will work hard this year to provide a safe, happy and successful school year for all members of our school community. Thanks, parents and guardians, for everything you do to help your children as they grow and learn through their school experiences.








Wishing you a great year!








Chaunce Benedict








Principal

Parents and guardians, we ask you to please take the time to carefully review this handbook with your child. 
Please complete the information below after finishing your review, tear this page out, and return it to your child's teacher. Thanks!

My child, _______________________ and I have reviewed and understand the Student Handbook for the 2010 - 2011 school year. 

_____________________________________________________________

 Student Signature                                                        Parent/Guardian Signature
Please tear this page out and return to your child's teacher.

STUDENTS, PARENTS, TEACHERS – WE ARE PARTNERS

 IN EDUCATION

As we start this school year we are highlighting:

Learning - Each school day provides many different opportunities to learn and grow in all areas of the school curriculum. We ask every student to extend her / his best efforts, and we pledge to do the same as school faculty and staff.

Student Attendance - We expect regular attendance, with students arriving at school by starting time each day, and both students and families following our school's attendance procedures.

Appropriate Behavior - We are dedicated to promoting a safe, healthy and positive environment in our classrooms, around the school and on the bus. 

Active Family Involvement - We encourage you to stay in close touch with your child's learning. Ask your child questions about the school day, and stay in touch with your child's activities.

Communication - Please let the school know of any problems outside of school that could affect your child's day in school. We encourage you to keep in touch with your child's teachers, to attend scheduled conferences, and to call us if you have questions or to schedule a conference.

COMMUNICATION

So that we can do our best responding to any questions or concerns you may have, we ask you to please first communicate and work with your child's teacher(s). If you have further questions or concerns that cannot be satisfactorily resolved in this way, then please get in touch with our Principal, Mr. Benedict. Should your concerns continue after this level of discussion you are encouraged to bring them to the attention of our Superintendent of Schools and ultimately the Bakersfield School Board.

SCHOOL HOURS

The buses drop students off at school beginning at 7:30 a.m. each morning. Students who walk to school or are dropped off may arrive beginning at 7:30 a.m., the time at which adult supervision begins.  All students are expected to be in their classrooms by 8 a.m. 

Our dismissal time is approximately 3:00 p.m. We ask that children not be picked up before this time unless circumstances call for an earlier dismissal time. All students should be on their way home at dismissal, unless they are immediately going to an extracurricular activity.  

Students leaving school before dismissal must be signed out in the office by a parent or guardian.  Students not going home on the bus or walking as normal are asked bring a note from a parent stating after school plans.  

Given our responsibilities, it is a very serious violation for students to leave the school grounds without providing parental permission to the school.  
ATTENDANCE

Regular attendance and punctuality are very important for children in getting the most benefit from school.  Vermont law requires regular attendance at school by children between the ages of six and sixteen. 

We expect our students to attend school every day that it is in session, unless ill or for other extenuating reasons (please see below). When a child is absent from school, a written note from the child's parent or guardian is required to be sent in the following day. We also ask that parents call the office on the day a child is sick, so that we can be sure a child is not missing, and also inform a child's teacher of the absence.  When a child is absent from class, it is her/his responsibility to find out what the class work and/or homework was and arrange to do it.

Being on time shows respect for the teacher and other students in the class; it is an important part of a student’s (and parent’s) job.  Please be certain your child is in his or her classroom and ready to join the group by 8:00 a.m. every day.  The first part of our day sets the tempo and plan for the whole day. Missing the group work and sense of belonging and community built through early morning classroom meetings adversely effects the absent student and the class as a whole.  In addition, we ask parents to please schedule appointments outside of school hours as much as possible. 
We ask parents to please not send children to school with a temperature, bad cough or cold, sick or aching stomach, sore throat, earache, toothache, skin rash or head lice. Children sent to school with these or similar conditions will be sent home. Additionally, if a child has vomited, had a fever or did not feel well in the evening it is usually most appropriate to wait 24 hours before sending the child to school. If your child appears ill, please keep him/her at home for the day. It is often difficult to return the child to her/his home and even more difficult to isolate him/her at school. One good rule of thumb is that if a child is too ill to go outside for recess, then it is likely the child is too ill to be at school. 

It is our policy that children absent from school are not eligible to participate in after school activities for that day/evening (i.e. sports, concerts). 

In an effort to enforce our regular attendance expectations, we follow these procedures: 

-After five (5) days of absences, the principal will mail out a letter.

-At ten (10) days, a meeting may be requested with parents and their child to develop a plan of action.

-At fifteen (15) days, a letter may be sent to the family requesting a meeting with outside agencies.      Reference Bakersfield School Board Policy 4.14

EXCUSABLE ABSENCE

Illness, contagious disease, death in the family, hazardous road conditions, and other exceptionally urgent situations affecting your child are examples of excusable absences.

As part of our Annual State Report made to the Department of Education, we are asked to collect data on students who are truant. The State definition of truancy states "Truancy is defined as a student who has an unexcused absence." Please send in a note each time your child is absent stating the reason for the absence. This will assist us in accurately reporting to the state in July. Students without an excused absence will be marked as truant. Thank you for your help with this procedure.

COMMUNICABLE DISEASES

As a general rule, a student with a communicable disease shall be allowed to attend school in a normal classroom setting and, if requested, shall provide the school with a written statement from her/his treating physician supporting her/his attendance. Based on individual circumstances, an educational setting with reasonable accommodations may be warranted.  Bakersfield School Board Policy 4.10

EXTENDED ABSENCE

Because of the need to maintain continuity in the learning process, we highly discourage extended absences, except in an emergency situation. 

We recognize that some parents have vacations different from those scheduled at school, however, parents need to understand that there is no substitute for direct teacher instruction and the child's actual participation in the learning process. When students are absent from school, they are literally missing valuable information that cannot be translated and/or made up through homework assignments or independent studies.

Our school year calendar is established in the spring of each year for the following school year with extended weekends and week long breaks throughout the year, in hopes that families have adequate time to arrange their personal calendars. 

Parents requesting extended absences are asked to contact the principal at least ten days ahead of time if they would like their child excused from school for a special event.  If this is deemed by the principal to be worthy of special consideration and is not to be a frequent occurrence, the principal may give permission for the absence.  Reference School Board Policy 4.14
PARENT REQUEST – DISMISSAL

A child will be dismissed from school only with the consent of his/her parent or guardian. We ask that such dismissals be infrequent and only for emergencies. As a precaution, no child will be dismissed until the office or the principal properly identifies the person picking up the child. It is our policy to have children picked up for early dismissal through the school office, not in the classroom. All dismissals are done through the office. Written approval must be given before any child is dismissed.

Students requesting an early dismissal during a school day, other than for sudden illness, must present a written request to the office before 8:20 a.m.  The request must indicate the reason, the date, and must be signed by the parent or guardian.  Permission to use the school telephone to contact a parent for dismissal is allowed only through permission of school personnel when deemed appropriate.  Students returning to school the same day must report to the office for readmission.  We ask students both to sign out and sign back in.

We ask families to please whenever possible schedule doctor and dentist appointments outside of school hours. Children may not leave school grounds during the hours school is in session. Exceptions are allowed only upon formal request from parents or guardians. Lessons held outside of the school during the academic portion of the school day are discouraged. Parents seeking dismissal for this purpose are asked to please contact the principal.
PARENTAL RIGHTS - EDUCATIONAL RECORDS

EDUCATIONAL RECORDS and DIRECTORY INFORMATION – PARENTAL RIGHTS

Please see APPENDIX A in back of handbook.
CLASS LISTS

Occasionally, the need arises for the disbursement of names, addresses, and phone numbers of students within our school. This is done for the purpose of sharing lists for birthdays, valentines, afternoon playgroups, etc. This information is used internally within our school community only and information is not given to outside agencies, i.e. sales organizations. If you choose not to have the information of your child's name, grade level, address, and phone number used in this fashion, please contact the office by September 10, 2010.
ACADEMIC HONESTY
We are dedicated to assisting all students to develop independent learning skills. Using another person’s work on a test or academic assignment is a serious compromise of a student’s integrity and is not in the best interest of learning. Any such conduct will be treated as a serious disciplinary issue.

AFTER SCHOOL ACTIVITIES

Parents are required to give signed permission for students to attend after school activities. If an after school activity does not start immediately after school, students will be required to attend an After School activity (homework club, After School Program, Intramurals, Chorus) until the scheduled starting time of the activity. Parents are responsible for making sure their children do not arrive for after school activities before supervision is provided. The school is not responsible for supervising students who arrive earlier than the proper time.

ALCOHOL AND DRUGS
The possession, sale, or use of alcohol, drugs, tobacco, or any controlled substance on school grounds, school busses, or at school functions, is strictly forbidden.  Violation of this rule may cause immediate suspension and other disciplinary action.   Reference Bakersfield School Board Policy 3.10, 4:15  

ALTERNATIVE LEARNING ENVIRONMENT
The alternative learning environment is used when a student needs to work in a distraction free environment, as an alternative to the classroom.  The alternative learning environment is also used when a student repeatedly disrupts the classroom and needs the structure of the alternative learning environment to get back on track.  The alternative learning environment may also be used to isolate the student from his or her peers when the situation merits isolation.  Students placed in this setting are responsible for doing all work and receive full educational benefits during this placement.  
ARTICLES PROHIBITED

Items such as toy guns, water pistols, and baseballs (hardballs), are generally considered undesirable and may be confiscated.  

These items may be returned at the end of the day. The student will be informed to leave them at home in the future.  Items that the administration considers to be dangerous or inappropriate for a student to have in his/her possession will only be returned to parents at their request.

ASSEMBLIES
Assemblies are scheduled as a regular part of our school curriculum, and are designed to be both educational and entertaining. They also provide an opportunity for our students to learn and practice formal audience behavior.  Appropriate behavior is expected from the student audience. We expect our students to remain in their designated seats and to follow all school rules during presentations.  Additionally, we expect our students to model respect, courtesy, and attentiveness during programs. 

We follow these Basic Procedures for assemblies:

Classes will be called to the gym. 

Give the speaker of the assembly your attention immediately when asked.

Be courteous to the presenters and to your neighbor. Avoid using an interval of applause or the short time between speakers/presenters to start conversations.

Applause should be courteous.

Leave the assembly when dismissed, not before.

ATHLETICS
Bakersfield Elementary Middle School is in agreement with the Vermont Principals' Association that all aspects of middle grade education should be driven by an understanding of the unique physical, physiological, emotional, and educational needs of the students.

In order to meet all of the above needs, coaches, and administration need to work closely together.  Through our combined efforts the student athlete will: 

1.         Develop a life long interest in sports.

2.         Develop appropriate attitudes when adversity arises in their life.

3.         Develop proper time management skills

4.         Develop a healthy competitiveness.

5.         Develop self-confidence.

6.         Develop a sense of well being. 

As a school we place emphasis not just on competing, but rather on the whole experience a student has in athletics:  learning and practicing the fundamentals, the value of working together, displaying proper sportsmanship and appropriate conduct on and off the field/court. All of these contribute to the educational benefit of athletics, and help to make our students positive community members. 

We will offer opportunities in which the participant will learn about leadership, self-control, respecting others, and honesty through such activities as athletics, clubs, intramurals and participation in community activities.  Reference Bakersfield School Board Policy 5.3    
BICYCLES & SKATEBOARDS
Students may ride bicycles to school but not on school grounds during school hours.  The school assumes no responsibility for bicycles. Students are expected to park bicycles in the bike rack, and are strongly encouraged to wear safety helmets. Skateboards are not permitted at school.

ANTI – HARRASSMENT AND BULLYING INFORMATION

It is the policy of the Bakersfield Town School District to maintain a learning and working environment that is free from bullying and harassment based on the definitions that follow: The School District prohibits any and all forms of bullying and harassment because it violates the basic right of students and staff to be in a safe, orderly learning environment. 

It shall be a violation of the School District policy for any student or staff member to bully or harass another while attending school or school-sponsored events. It shall also be a violation of this policy for any school staff member to tolerate bullying during school or at school-sponsored events. 

Bullying and harassment conduct, if it is of such severity, could result in judicial proceedings. Harassment of any kind is against the law and will not be tolerated at Bakersfield Elementary Middle School in any form.  Students who feel they are being harassed should report to a staff member or directly to the principal or guidance counselor. If you need to make a report of alleged harassment, please speak with our guidance counselor Sandi Simmons or our principal Chaunce Benedict. The principal and/or guidance counselor will investigate all allegations of harassment, and take appropriate action necessary to stop and/or prevent harassment.

Reference Bakersfield School Board Policy 2.15 
"Bullying" means any overt act or combination of acts directed against a student by another student or group of students that:

Is repeated over time

Is intended to ridicule, humiliate, or intimidate the student

Can occur before, during, or after the school day, on school property, on a school bus, or at a school-sponsored activity.

Most recently there has been attention on cyberbullying, which is the use of email or other web-based communications to bully someone. Cyberbullying that occurs outside of the school but has an impact on the learning and working environment at school will not be tolerated.

*Many students will often say "I was just joking." Please be advised that "joking" which does offend another, even if the student did not mean to offend them, is considered bullying. "I was just joking around" is not acceptable or an excuse.      Reference Bakersfield School Board Policy 2.27
“Harassment” means an incident or incidents of verbal written, visual or physical conduct based on or motivated by a student’s or a student’s family member’s actual or perceived race, creed, color, national origin, marital status, sex, sexual orientation, or disability that has the purpose of effect of objectively and substantially undermining and detracting from or interfering with a student’s educational performance or access to school resources or creating an objectively intimidating, hostile, or offensive environment.       

Reference Bakersfield School Board Policy 2.15

Student Leadership Council – Bullying

The Student Leadership Council facilitated is organized of seven student representatives from grades 6-8 who have been “elected” by their peers to hear cases of bullying behavior and make recommendations to the principal regarding disciplinary actions. Sandi Simmons, our school counselor is the advisor to the Council, providing training to members on bullying and facilitating Council meetings.

We follow this process for response to alleged bullying: Bullying Report Forms are located on a clipboard outside of the school counselor’s office. Students fill out the form, and then the Student Leadership Council meets to review the information and investigate the student’s concerns. Students who are reported for bullying behaviors are then asked to attend the weekly Council meeting where their peers will ask them questions concerning the complaint, speak with witnesses and bystanders, and then make a recommendation for possible disciplinary action.

All information shared in these Council meetings is considered confidential and the students understand the importance of this responsibility. 

If you have questions concerning this process, please contact Sandi Simmons, School Counselor.

BUS CONDUCT

The following basic rules of bus conduct have been established in order to insure the safety of all students who ride busses:

Before loading, be on time at the designated school bus stop.

Stay off the road at all times while waiting for the bus.

Wait until the bus comes to a full stop before attempting to enter the

school bus.

Never tamper with the bus or any of its equipment.

Keep head, hands and feet inside the bus at all times.

Leave no books, lunches or other objects on the bus.  Keep books, packages, coats and other objects out the aisles.

Keep the bus clean.

Do not throw anything out of the school bus window.

Remain seated while the bus is in motion.

Refrain from “horse play” around or in the bus.

Be absolutely quiet when approaching a railroad crossing.

Remain in the bus in case of a road emergency.

Cross the road, when necessary, at least ten feet in front of the bus, but only after looking to be sure that no traffic is approaching from either direction.  Look at the bus driver for a signal that it is safe to cross the highway.

Help look after the safety and comfort of young children.

No pets/animals may be transported on school busses unless that are caged and prior permission has been received from the bus driver and school principal.

No beverage/drink may be brought onto the bus in a glass container unless the container is properly stored in an outer container such as a lunch box.

Clarify with drivers if the consumption of food or drink is allowed.

Bus driver is authorized to assign seats.


Bus Discipline Write- Up Consequences depending on severity of infraction.

First write-up – call made to the parent/guardian

Second write-up – student loses bus privileges for 1-3 days

Third write-up – student loses bus privileges for 3-5 days

*** Continual abuse of bus riding privileges will result in suspension of bus transportation.  Remember riding the bus is a privilege not a right!***



Reference Bakersfield School Board Policy 1.15, 1.15b

CAFETERIA RULES

We have expectations and procedures for the cafeteria, meant to provide a pleasant environment for mealtime, and to assure appropriate use of facilities.

The adults on duty in the cafeteria will strive to promote positive behaviors, and will refer chronic problems in meeting expectations to the principal.  Students who do not follow established rules and behave accordingly will lose the privilege of eating in the cafeteria.    

Student Expectations: 
Students are to enter and leave the lunchroom quietly and orderly.

Students are to remain in their seats once lunch or milk has been purchased.

Students may speak to classmates at their tables in reasonable voices. 

Noise level should be kept to a minimum.

Students are expected to display polite and appropriate table manners while eating.

Students eating hot lunch are encouraged to try all foods, and to eat all foods or most of their lunches before eating dessert.

Students who request a 2nd serving will be served seconds when they have eaten all the food they were served. Seconds of meat, fruit or vegetables will be given. No seconds of desserts or carbohydrates will be served. 

Students are to bring their plates to the counter when finished and then return to their seats.

Students are expected to pick up after themselves and keep the eating area as clean as possible. 
Tables and floors are to be left clear.

Students will be dismissed by the staff member on duty.

Students should use the bathroom before coming to lunch.  The bathrooms in the lunchroom may be used on occasion or in an emergency.

All food is to be eaten in the lunchroom, never on the playground with the exception of school wide cookouts.

Students will be assigned seats if deemed appropriate by the supervising adults in the lunchroom.       Reference Bakersfield School Board Policy 4.34

BREAKFAST AND HOT LUNCH PROGRAM
Prices:

Hot Lunch:  

Regular - $1.50, 
Reduced - $.40, 
Adult - $3.00

Breakfast:    

Regular - $1.00,    
Reduced - Free,    

Meals are to be served by the cafeteria staff outside the kitchen. Students pay directly to the Bakersfield School Hot Lunch program. 

Free and/ or reduce price lunches are available for children who qualify. Parents may apply to receive free or reduced lunches for their children.  Information and application forms are available throughout the year in the school office. 

Families who have been eligible for free or reduced lunch in the past need to file an application at the beginning of each school year, and receive approval. If this is not done, the school will need to bill families for full price of meals.   

Please contact us at any time if your financial circumstances change and you believe you may be eligible for free or reduced price meals.

We ask that you please take the time to carefully fill out the eligibility forms - federal and state money is given to the School District based on this. All information is confidential. 

Please let us know if you have any questions about the forms, and please return the forms in a sealed envelope addressed to Mr. Chaunce Benedict, Principal. 

It is our policy that meals must be paid for in advance.  For more information contact the Bakersfield Elementary Middle School Hot Lunch Manager (802) 827-6611 ext. 15.          Reference Bakersfield School Board Policy 2.7

COLD LUNCH & SNACKS
Morning time is allotted each day for snack period. Please bring a nutritious snack from home and keep in mind the value of eating nutritious foods. The school is working to teach our children the value of eating nutritious foods. Healthy kids are better learners! Soda and candy are not allowed as part of your child's snack or lunch. A list of suggested healthy snacks is included below for your review.

Heart Healthy Snacks

frozen grapes



low-fat yogurt


raw broccoli

gingersnaps



celery



½ grapefruit

air-popped popcorn


fruit salad


cantaloupe

low-fat cottage cheese & fruit

orange



raspberries

honeydew melon



walnuts (1oz.)


rice cakes

baked bagel chips



blueberries


vanilla wafers

veggie pizza with cheese


cucumber


grape juice

unsweetened applesauce


dried fruit


raw peas

½ lean turkey sandwich


applesauce


pretzels

raw vegetables and low-fat dip

cherry tomatoes


raisins

hummus and toasted pita chips

graham cracker


banana

pizza sauce on whole grain English muffins




plums

nonfat frozen yogurt


apple juice


pineapple

baked sweet potato strips


pear



strawberries

raw trail mix (1oz.)


tangerine


carrot

fruit smoothie (nonfat yogurt/fruit/skim milk)

baked tortilla chips and salsa

apple slices sprinkled with cinnamon

LUNCH AND NOON RECESS SCHEDULES
K-4 Lunch
11:30-11:50/12

Recess
11:50/12-12:20

5-8 Lunch
12-12:20

Recess
11:40-12

These may be subject to change in order to adjust the schedule during the first weeks of school.
PLAYGROUND/RECESS RULES
Outside recess time is provided as part of each day's school schedule. All students must be on the playground during outside recess.  Only students with written medical excuses or teacher permission will be allowed to remain in the building during scheduled outside breaks. 

A temperature with a wind-chill of 0 degrees or below is considered too cold for our students to be outside. Rain or other inclement weather will also result in indoor recess. Students will have supervised free time in the classroom on days when bad weather prevents outside recess. Quiet games, talking with friends, playing music, etc., are usually allowed by the teacher in charge.We ask students to always dress appropriately for outside recess in accord with the weather and season. Hats, mittens, boots and ski pants are needed on cold days. If you are in need of outdoor clothing for your child, please contact the school office. For students in grades K-4, teachers will ensure that students have proper clothing on before going outside to play.
In grades 5-8 students are given reminders regarding the necessity for appropriate clothing for outside conditions. It is the student's responsibility to be dressed appropriately. If the student chooses not to dress appropriately for the conditions he/she will still be required to go outside. Students will not be permitted to call home and request another set of clothes, shoes, socks, etc. if their clothing becomes wet - this is a natural consequence for their choices. 

Once students have gone outside, students will be permitted back inside to get mittens, hats, etc. only with permission from the recess personnel.

Students are asked to use the bathroom before they go to recess, and may not come in from recess to use the bathroom unless it is an emergency. If you need to come in, please use the bathroom in the cafeteria.  Always get permission first.

Our playground rules are:

You must be within view of the staff member on duty at all times.  

No throwing balls against the building.

Play safely on and with equipment i.e., No swinging double, standing on the swings, twisting on swings.  No underdogs or standing on the slide.

No walking up the slides.

Keep hands and feet to yourself. No “chicken” or “tackle” games, pushing or shoving.

No playing with sticks

No throwing snowballs, stones, sand, or other hard objects.
No hardballs. 
No skateboards, roller blades or wagons
All games should be played fairly and cooperatively.
Report any injuries or accidents to the teacher on duty. 
You may not come in without asking permission.
Remember to bring in all balls, jump ropes, and playground equipment at the end of recess.  If you take something out, bring it back in.  You are responsible for the equipment.
CARE OF SCHOOL PROPERTY
I is important that all of us treat the property and facilities of the school with respect and care. Students are expected to exercise reasonable care in the use of school property and equipment. Intentional or reckless damage to school property can cause a student and parents to be held liable to pay for any damages that take place. 







CHILD ABUSE AND NEGLECT REPORTING
Under Vermont law, all employees of the Bakersfield Elementary Middle School are mandatory reporters who must report any allegation or reasonable suspicion of abuse or neglect to the Department of Children and Families. Reference Bakersfield School Board Policy 4.5

CHILD FIND
The Bakersfield Elementary Middle School provides an ongoing system to locate and identify children with disabilities. Reference Bakersfield School Board Policy 4.22

CHILD OF DIVORCED OR SEPARATED PARENTS
The principal may require a divorced or legally separated parent who has custody of a child attending Bakersfield Elementary Middle School to submit legal evidence of that custody and to provide a copy of a court order as the principal may deem necessary. Reference Bakersfield School Board Policy 4.3

CLASS/CLUB/ACTIVITY RESPONSIBILITIES
Students are expected to fully participate in all club activities unless other arrangements are made with the club advisor.  Students are expected to follow all club rules as set forth by the advisor.  General school rules are still in effect during club activities.

DANCES
Dances held in school facilities must be approved by the principal. Students organizing a dance shall have an approved plan for raising money. It is the responsibility of the students organizing the dance to identify chaperones. A minimum of two staff members and at least two other adult chaperones are required to host a dance, and there must be both male and female chaperones. The chaperones must agree to be responsible for preparations and cleanup along with the sponsoring student organization.

All middle level dances will end by 10:00 p.m. Dances should not begin before 6:30 p.m., and the doors to the dance will be closed one half hour after the beginning of the dance unless special arrangements with the principal or designee are made prior to the dance. Dances are for Bakersfield students and invited guests only. Each BEMS student eligible to attend the dance can invite one guest who is a non-BEMS students. These students must be in the grades eligible to attend the dance, must be signed up prior to the dance (name, school, grade, age, and parent/guardian phone number), and in good standing in their home school (i.e. not suspended from school or extra curricular activities and events. The name of the student's guest must be given to the Principal 3 days in advance of the event so that contact with their school principal can be made.
Food and drink may be sold by the student group sponsoring the dance. The Bakersfield School Board Nutrition Policy must be followed. Students are not allowed to bring in their own snacks, drinks or backpacks.

Students and guests will not be permitted to leave a dance early unless picked up by a parent/guardian or arrangements have been made ahead of time with the principal or designee. Students receiving three or more detentions within the 30 days prior to the dance are not eligible to attend that dance. Students who have received an out of school suspension for misbehavior during the week of a school dance will not be allowed to attend the dance. Any Bakersfield student who is compelled to leave a dance because of misbehavior will not be allowed to attend the next school dance and could face additional disciplinary actions at school. Any guest student who leaves because of behavior will not be allowed to attend any BEMS dances for the remainder of the year.

DETENTION
If a student receives a detention, he/she will be given a detention slip that states the student misconduct, teacher’s name, date the detention will be served, and length of the detention.  Parents will be notified by phone and/or by mail.  

Parents and students are responsible for transportation home from detentions. 

Students who “skip” detentions will be given a warning for the first time a detention has been skipped.  If skipped again the student will serve a half day in-school suspension.

DISCIPLINE IN THE CLASSROOM
Our school uses two approaches to behavior: Responsive Classroom and Positive Behavior Supports (PBS). A balanced approach to discipline is both proactive and reactive. Proactive involves direction instruction of expectations, modeling and redirecting before behaviors deteriorate. When rule breaking behavior is noticed the following procedure is in practice K-8: 

(1) Time Out/Take A Beak

Spaces are designated in all classrooms. Time Out or Take A Break areas are for all students when reminders on appropriate behavior is needed.

(2) Buddy Room – Time Out – Fix It Plan

Teachers have designated “buddy rooms” for when a student cannot remain in the in class time out. When a student goes to a buddy room they will need to complete a Fix It Plan before returning to their class.

(3) Positive Behavior Support (PBS) Room

When a student needs to go to the PBS room parents will be notified. During this time the student works with the PBS coach regarding the incident.

*** All severe disruptions of the educational environment will not be tolerated and will be dealt with directly by the principal or designee without the necessity of teachers going through the classroom discipline procedures.***
Attached are our current discipline procedures. As we work to become as safe and positive school as possible, the school may revise this document when needed, and will update parents and students on changes.

DISCRIMINATION
The Bakersfield Elementary Middle School allows no discrimination for any reason. Students, staff, faculty, and administration all must treat each other with respect.  No member of the Bakersfield School Community is to be discriminated against for any reason. 

In compliance with Section 504 of the Rehabilitation Act of 1973, the school district does not discriminate in admission or access to or treatment or employment in its programs or activities, on the basis of disability. 

Mr. Chaunce Benedict, Principal, serves as the school’s 504 Coordinator. 

Complaints concerning possible discrimination on the basis of disability, or for any other reasons, should be brought to Mr. Benedict’s attention.
Reference Bakersfield School Board Policy 4.18, 4.19 

DRESS CODE
Students are expected to dress in a respectable fashion.  Clothing that disrupts or substantially distracts the educational process is not allowed.  Hats are not to be worn in the building. Students are to remove their hats when they enter the building and may put them on when they are outside.

Examples of clothing that are unacceptable include:
1) Tops that do not cover the bra strap (3 finger rule) or reveal the midriff area.

2) Clothes that advertise, promote, or depict alcohol, tobacco, and/or illegal substances

3) Pants that are not able to stay on the hips.

4) Shorts or skirts that are shorter than mid-thigh.

5) Backless shirts or shirts with only one strap or shoulder.

Shoes must be worn at school.

If students come to school inappropriately dressed, we will contact parents and ask them to bring in appropriate clothes. If we cannot reach parents, we will provide students with replacement clothing from the nurse’s office.

ELECTRONIC DEVICES, TRADING CARDS, CELL PHONES

Students are no permitted to bring their collectibles (baseball cards, CD’s, trading items, etc.) to school. These personal items, if brought to school, will be confiscated and parents will be asked to retrieve them.  The school is not responsible for any personal items that are lost, misplaced, or stolen. If students choose to bring a video game system or CD player on the bus ride to and from school, the item is to be put their backpacks prior to entering the building, and kept there until back on the bus at the end of the day. Cell phones are not to be used at school. If a cell phone is brought to school, it must be shut off and remain in the student’s backpack. Cell phones will be confiscated and parents will be responsible to retrieve them if they do not remain in the child’s backpack and/or are not turned off.

EDUCATIONAL SUPPORT SYSTEM
It is our belief at Bakersfield Elementary Middle School that we should provide a comprehensive system of educational services that will enable all students to succeed in the regular classroom.  This system of instructional supports will be developed and implemented in collaboration with parents, teachers, and the principal to ensure that a range of effective educational services will be provided. 
It is the policy of the Bakersfield Town School District to provide a continuum of educational services through a comprehensive Educational Support System to increase the ability of the school to meet the needs of all students in the general educational environment. 

An Educational Support Team of teachers and staff members guides and manages the system. Students are referred to the team by their classroom teachers. The team meets regularly to receive and follow up on referrals, including the creation of formally written individual student support plans. 

A range of effective education services support with local, state and federal funds will be made available to all students who are failing or at risk of failing academically.

Our Educational Support Team shall provide a framework to:

Be a clearinghouse for all referrals.


Assist teachers with students at risk for academic or behavior problems.

Prevent serious academic and behavioral problems through classroom accommodations.

Documentation of concerns and efforts made to assist these students.
Reference School Board Policy 4.17

EMERGENCY CLOSING  OR  DELAYED  OPENING  OF SCHOOL
In the event of severe weather or an emergency, our Superintendent of Schools will make the decision whether the school will be closed or have a two-hour delay. If there is a two-hour delay, your child will be picked up two hours later than his/her usual pickup time. Please remember that a delay could result in a school closing so parents should have a back-up plan for their child. The procedure for school closing will be as follows:

Our Superintendent makes the final decision in regard to emergency closing or late start to school. 

The Superintendent notifies the Principal and radio stations (WWSR 1420AM, WEZF 92.9FM, WLFE 102.3FM, WIZN 106.7FM WOKO 98.5FM and WPTZ Channel 5) to alert parents.

First Alert message is sent by the Superintendent

EVACUATIONS & LOCK DOWN DRILLS
Throughout the school year we will have practice evacuation drills to prepare students on the procedures necessary in the event of a real emergency. These include: fire drills, relocation drills and school lock-down. During these drills or in the event of a real emergency, all students will evacuate the building and will not return until instructed to do so by the teacher who is supervising them at the time of the evacuation.  

EXTRACURRICULAR & AFTER SCHOOL ACTIVITIES
The students at Bakersfield Elementary Middle School have the opportunity to participate in a variety of extracurricular activities and after school programs. Many of these events are classroom based activities.  Some of these experiences are school wide.  They range from musical extravaganzas to drama productions and sporting events.  Parental permission is necessary for participation in these events.  All students are encouraged to take part in these activities provided they accept the responsibilities that come with the privilege of being allowed to be involved in any extracurricular endeavor. 

FIELD TRIPS
Educational field trips are designed by classroom teachers to augment students’ educational experiences. Field trips are for students in specific grades unless the trip is deemed to be open for all family members.  Prior notification of field trips will be sent home with the students along with permission forms that must be returned to the school.  Parents who transport children on field trips must be insured for a minimum of $300,000  liability and provide a copy of the insurance to the teacher prior to the field trip.  The number of persons to be transported, including children, shall be less than or equal to the maximum seating capacity of said motor vehicle; that is, passengers equal to the number of seat belts.  All school personnel and all children being transported by car must be strapped into a seat belt.  

Chaperones are not to buy gifts for the students in their group.  In addition, younger siblings are not invited to go on the field trip.  If parents are following the bus, they can only transport their own child and are still responsible to have the appropriate insurance coverage.
FIGHTING & PHYSICAL AGGRESSION
Our primary concern at Bakersfield Elementary Middle School is for the safety of each child. Therefore, we have zero tolerance for physical aggression. Physical aggression occurs in any instance when a student willfully uses his/her body or an extension of his/her body to hurt or seriously frighten someone else. When there is an incident of physical aggression the parent will be notified immediately to come to school and take his/her child home. A re-entry meeting will be held the following school day with the principal (or designee), parents and student. The school counselor will be invited to attend these meetings as necessary. 

FLAG

The American Flag is exhibited in each room.  Students will be informed of the proper manner in which the flag is saluted.  When religious and/or family beliefs prevent an individual from saluting the flag, and a note from a parent is provided, students will be accommodated provided that they respect the rights of others and cause no disturbance. Each classroom will salute the flag daily with the “Pledge of Allegiance”.

FOOD AND DRINK
Students are prohibited from bringing soda to their classroom, lunchroom or playground. Teacher permission is necessary for students to eat anything in the classroom. Food and drinks are not allowed in the school library.

GRADES 7 & 8 SPECIFIC INFORMATION
Gum Chewing:

Students are not to chew gym at school.  Students who chew gum and continue to chew after being asked not to will be sent to the Buddy Room.

Closing of Grades Procedure

All work and assignments in all classes for each student must be turned in before grades close. This would mean all assignments would need to be turned in by 3:00 PM the last day of each quarter. Any assignment(s) or work turned in to the teacher after grades have officially closed; will be scored as a zero.

Missing Assignment and Late Work Policy for 7 /8

If student reaches 3 missing assignments in any given class, the student will be required to attend 7/8 Homework Club for that given week. A call will be made home to notify of their missing assignments and requirement to attend 7/8 Homework Club for that given week. If the student continues to miss assignments and does not attend 7/8 Homework Club, a Behavior Plan will be made with the teachers, student, and parents.  Please note: This does not pertain when a student misses homework due to illness.

Late Permission Slip Procedure

Permission slips for any given field trip or any student activity that requires parent permission MUST be turned in by the Permission Slip due date. If not returned by the expected due date, the student will not be able to attend the field trip or student activity. 

GUIDANCE PROGRAM 
The focus of our guidance program is preventive, and includes teaching and learning activities provided by our guidance counselor. Our guidance counselor can see individuals on a short-term basis.  A request for assistance from the guidance counselor can be made by parents, students, teachers, and/or the principal.  

GYMNASIUM USE
Students are not allowed in the gym without supervision.  Community members may be able to use the gym and other school facilities when they are available provided there is supervision and they fill out a community use form.  Please contact the school administrative assistant for more information.

HAZING
Hazing of any kind is against the law and will not be tolerated at Bakersfield Elementary Middle School in any form.  It is the policy of the school to provide a safe, orderly, civil and positive learning environment. Hazing has no place in the school and will not be tolerated.  Ref. Bakersfield School Board Policy 2.23

HEAD LICE
Bakersfield  Elementary Middle School has a no nit policy.  Any students with head lice or untreated nits will be sent home immediately for treatment. The school nurse will serve as a resource for parents in effectively treating Head Lice.  Reference Bakersfield School Board Policy 4.13

HEALTH SERVICES
Bakersfield Elementary Middle School has a full time nurse.
HOMEWORK
The purposes of homework are to improve the learning processes, to aid in the mastery of skills, and to create and stimulate interest on the part of our students.  Homework is a learning activity that should increase in complexity aligned with our students' maturity.  Homework can have positive effects on achievement, character development, and can serve as a vital link between the school and family.  Parental supervision of homework is encouraged, particularly by creating a home environment that supports good study habits.  Parents should understand that the goals of homework are to provide students with an opportunity to improve upon work done in school, develop as independent learners, and foster positive parent/child interactions. Any questions about homework content or procedures may be addressed to a child's teacher.

IMMUNIZATION
Students must be appropriately immunized in accordance with Vermont Law to attend Bakersfield Elementary Middle School. Please contact our school nurse with any questions relating to immunization.  Bakersfield School Board Policy 4.11

INTERNET USE
Internet use is a privilege not a right.  Any student who uses the internet in an inappropriate manner will be denied computer access at the school for a time as set forth by the school principal in consultation with the technology administrator.     Reference Bakersfield School Board Policy 9.0

LIBRARY USE
All students in grades K-4 will have regular library classes scheduled. Our Librarian, with with consultation from teachers and the principal, will select materials to enrich and support the curriculum.  Selection of materials is a continual yearlong process based on the needs of a constantly changing and evolving curriculum and the diverse interests of students and staff.

Reference Bakersfield School Board Policy 2.3
LOST AND FOUND
Lost and found articles will be placed in a bin outside of the gym. The bin will be cleaned out every two weeks. Articles will be given to local organizations or kept at school for students who need replacement clothing.
MEDICATION
No student may administer or carry her/his own medication without parental and physician written permission. The school nurse may revoke this privilege for unsafe use/misuse.  All medication must be in the original container.  

Any medication received by teachers, whether prescription or over the counter, must be taken to the nurse’s office to be dispensed.  The nurse may designate other school employees as medicine givers in her absence.

Reference Bakersfield School Board Policy 4.12

NEWSLETTER
The Bakersfield Bulletin goes out every Friday.  Each school family receives one.  The newsletter is sent home with the youngest student of each family. Please use this as a means of staying up to date with what is occurring at our school.  

PARENT CONFERENCES
Parent Conferences will take place twice during the school year.  They may also take place at any other time it appears that a student is having difficulty. Conferences can be requested at any time by parents, outside of the conference schedule, and teachers may also contact parents to arrange conferences.

PARENT CORRESPONDENCE
Whole school notices are sent out on Fridays or the last school day of the week.  These will include special events, reminders, and permission slips.

                                       PARENTAL CONCERNS
As noted in the beginning section of this Handbook, if you have a concern with an individual teacher, we ask that you please try to resolve it one on one informally whenever possible.  Situations that cannot be resolved at the individual level may be referred to the principal.  In the event you are not sure how to proceed with a complaint or concern, please contact our principal Chaunce Benedict for clarification.

PETS
No pets, of any kind, are allowed at school without permission.  Teachers may give special permission for pets to be brought to school as part of a special display or activity if approved by the principal. 

However, under no circumstances is a potentially dangerous pet to be brought to school.  Additionally, pets that have permission to come to school need to have the proper vaccinations documented.

PROGRESS REPORTS
Progress Reports for students in grades K-8 will be sent out in the middle of each marking quarter.  Progress Reports are designed to let parents and students know of the students standing at the mid-quarter point of each marking period.  Progress Reports will be considered part of the student’s school record.

PUBLIC COMPLAINT
Public Complaint is defined as a concern formally registered by a citizen of Bakersfield or a parent from another community whose child is enrolled as a tuition student.  The process for the resolution of a complaint is to have the person discuss it with the staff member involved first.  Then, if there is no resolution, the complaint filer should discuss it with the next person in the “chain of command”.  The steps to the process are outlined as follows:


Step #1.  Staff member involved


Step #2.  Principal and/or direct supervisor


Step #3.  Superintendent


Step #4.  Board of School Directors 

REPORT CARDS
Report cards will be made out for each of the four marking periods.  Report cards will become part of a child’s school record.  

RESIDENCY
In all instances where residency is questioned by the School Board or principal, the burden of proving residence shall lie with the person claiming residence.  Reference Bakersfield School Board Policy 4.4
RETENTION
The best interests of the child will be the most important factor in the proper educational placement of the student.  Based on information obtained from teachers, other professional sources, and parents, the principal will make the final determination as to whether a child will be retained or promoted into the next grade.     Reference Bakersfield School Board Policy 8.1

SAFETY
Everyone has the right to feel safe at school.  Violence or other unsafe behaviors will not be tolerated.  Assault, battery, damage to property, possession of weapons, and menacing behavior are all violations of the law and will not be allowed at Bakersfield Elementary Middle School.  The principal will take whatever action is deemed necessary to keep the school safe for everyone in the Bakersfield School/Community.

SCHOOL BOARD INFORMATION
The Bakersfield School Board of Directors meets at the Bakersfield School the third Monday of the month at 6:00 P.M. These meetings give the School Board the opportunity to discuss and make decisions regarding school policies relating to educational and financial issues.  

These meetings are open to the public and you are encouraged to attend. Visitors are recognized at meetings.  If you wish to be put on the Board agenda you may call the school principal or the Superintendent’s office and/or contact a member of the School Board.  


School Board Directors
Tennyson Doane, Chairperson
827-6168




Pat Curtis



827-6665





Marie Race



827-6653

Melissa Dion



933-8325

Terri Gates



827-6190

SCHOOL RULES
In order to provide an effective learning environment so that all children can learn, schools need to have expectations regarding student behavior. For rules to be effective, we need to teach the skills needed for positive behavior, model and reteach when necessary. All of the staff at BEMS are responsible for each and every child. Consistent enforcement of rules is essential if we as a staff are to be successful in teaching students to follow rules. Our school rules are:

Take Care of Yourself

Take Care of Each Other

Take Care of this Place

Do Your Best

During the first 6 weeks of school students and teachers create clear expectations for each of the school rules (What does it look like? What does it sound like?) for all locations in the school.

SCHOOL VOLUNTEERS
We welcome parents and community members as volunteers in any of our classes. Everybody has a special talent or interest...please share yours with us. It's a nice way to share your child's school life. If you have an interest in volunteering at Bakersfield Elementary Middle School, please contact the office. New volunteers must attend a scheduled workshop in order to volunteer in the classroom, chaperone or serve at events, or drive on field trips. Returning volunteers just need to fill out a current confidentiality form. 
SCREENING PROGRAMS
Students are screened each year in vision and hearing.  Every effort will be made to have these screenings done as early in the school year as possible.  Reference School Board Policy 4.8.

SPECIAL EDUCATION
The Bakersfield Elementary Middle School provides specialized education programs for those students who qualify.  Individuals who qualify for special education will have a team developed to serve their educational needs. The team will provide the student with an individualized education plan (IEP).      

Reference School Board Policy 4.23
STANDARDIZED TESTING
All students will participate in Standardized Testing as required by the Department of Education and school district unless a student’s Individualized Education Team determines that another type of testing may be used as an accommodation in the IEP.

Students in grades three through eight will participate in the New England Common Assessment Program. Students in the second grade will take part in the Vermont Developmental Reading Assessment.  

Our students in grades 4 and 8 will be participating in the National Assessment of Educational Progress (NAEP) this year. 

Information regarding our testing activities will be sent home to parents prior to the testing.

Students in grades that are not assessed formally by a state assessment may be assessed by a standardized test as determined by the principal, district curriculum coordinator, and school board.  Reference School Board Policy 3.11, 6.1 



STUDY SKILLS
Specific skills and techniques can make learning easier and more enjoyable.  The following are student guidelines for achieving good study habits:


1.  Come to class prepared with pencil, paper, and other necessary


materials.


2.  Be an active participant in class.  Listen well and take part in the


class.



3.  Ask questions to clarify problems.


4.  Plan your day and schedule time for homework.


5.  Use what is learned and apply it to new situation

            6.  Strive to do the very best work possible. Just “getting by” is not


a worthwhile goal.


7.  Use your planner to track assignments.

SUBSTITUTE TEACHERS
Every student will periodically be taught by a substitute teacher.  The most common reason for using a substitute teacher is when the regular teacher is ill.  However, substitutes are also used when regular teachers are on leave for personal business, professional training, or family emergency.  Students are expected to treat the substitute teacher in the same respectful manner as they do their own teacher.

SUSPENSIONS
The administration views suspension as one of the final actions in an effort to bring necessary change on the part of the student or as a consequence resulting from a serious disciplinary infraction.  Students may be suspended when their conduct warrants such action.  In all cases of suspension, the following due process steps shall be taken:


1.  Students and parents must be notified of the reason for the


     suspension.


2.  Students must be given a chance to explain their side of the case. 


                 Every effort will be made to allow the students to present their case prior   

                 suspension unless the presence of the student endangers life or property, or 

                 threatens to disrupt school operations.


3.  Students under suspension may not attend any school functions,


     nor may they participate in any school related events during this time.


In all cases of out-of-school suspension, parents or guardians assume responsibility for the student during the suspension period and must come in with their son/daughter on reentry to the school, unless this provision is waived by the principal.  When students are suspended the principal will insist that commitments are made to address the correction of inappropriate behavior.

TELEPHONE USE
Students are not allowed to use the school phones except in cases of an emergency. Forgetting homework or sneakers are not considered emergencies.

TEXTBOOKS
Textbooks, workbooks and student planners are furnished by the school with public funds. If a book assigned to a student is lost, misused, or damaged beyond reasonable wear, the parent shall be responsible for the replacement of the book.

TOBACCO PRODUCTS
To promote the health and safety of all students and staff, State Law and Board Policy bans the use of all tobacco products in all school buildings in the district and in all school vehicles, leased or used for school business, and on school property leased or owned by the school district. This ban extends to all employees, students, and patrons attending school sponsored events and meetings.  Reference Bakersfield School Board Policy 4.7


VALUABLES
Common sense and consideration are the best guide in determining whether or not to bring personal possessions to school.  The school administrators and staff cannot be responsible for valuables that students bring to school.  It is recommended that students leave all valuables at home.  If special circumstances make it necessary for a student to bring substantial cash or other important possessions to school, these items can be safeguarded by leaving them at the office.

VANDALISM
Our school and school equipment are public property.  Willfully damaging or destroying this property is cause for severe disciplinary actions. All incidents of vandalism should be taken immediately to the principal. Students participating in acts of vandalism may face suspension and restitution for damages incurred.  Additionally, the principal reserves the right to refer students to appropriate law enforcement authorities when he deems such action necessary or justified.

VISITORS
All visitors are required to report to the office upon entering the building.  Parents are welcome and encouraged to visit school.  In most cases, 24 hours notice is requested for parents to observe in the classrooms.

Student visitors need prior permission from the teachers of the classrooms that will be visited, and the principal, before being allowed to visit the school.  Please be advised that a student who is enrolled in another school, whose school is currently in session, will not be allowed to visit our school. Student visitors must stay with their Bakersfield host and abide by all Bakersfield Elementary Middle School rules.

WEAPONS
No student may bring a weapon to school at any time.  Any instrument used as a weapon to harm another student or adult could be treated as a weapon. A student who brings a weapon to school or has a weapon in his/her possession, shall be taken to the Superintendent for an expulsion hearing.

Reference Bakersfield School Board Policy 2.16

                                       WEB SITE

Our school maintains a web site - www.bakersfieldk8.net - to provide information and news about programs, services and activities of the Bakersfield Elementary Middle School community.  We will post important documents on our web site, including this handbook.  We would love to hear from you about your ideas to improve the site
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